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NAS PAXRI V | NSTRUCTI ON 12310. 2B

From Commandi ng O ficer
Subj: M LI TARY SPOUSE EMPLOYMENT PREFERENCE

Ref : (a) Public Law 95-454
(b) SECNAVI NST 12310
(c) OCPM 0521257 Feb 88
(d) 5 CFR 310
(e) CW 630. S12-2b(5) (e)
(f) SECNAVI NST 1754.1

Encl: (1) DODI NST 1404. 12
(2) Vol unteer Service Agreenent

1. Purpose. To inplenent requirenments of Public Law 99-145 per
provi sions of reference (a), as anended by Public Law 99-661, to
provi de enpl oynent preference and assistance to mlitary spouses
per references (b) and (c), and as prescribed in enclosure (1).
To provide assistance to mlitary spouses through vol unteer
experience per 10 United States Code (U. S.C.) 1588.

2. Cancel | ati on. NAS PAXRIV Instruction 12310. 2A.

3. Background. During the past 20 years, two-career famlies in
our society have grown from 25 percent to nearly 50 percent of
all famlies and are expected to reach 70 percent by the end of
this decade. This trend is making retention of our career
mlitary menbers increasingly nore difficult. Active support in
the form of enploynment assistance to spouses relocating with
their sponsors will greatly reduce the negative inpact of
relocating and will enhance mlitary retention. |In addition, 10
U. S.C. 1588 provides authority for acceptance of vol unteer
services for famly support prograns operated by mlitary
departnents. Acceptance of volunteer services frommlitary
spouses for the purpose of skills enhancenent to pronote future
enpl oyability is considered to fall within the realmof “famly
support”. Its use is therefore encouraged. It is anticipated
that volunteer services will be especially appropriate in
situations involving updating the skills of those reentering the
j ob market after an absence.

4. Applicability




a. Applies to:
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(1) Spouses of relocating mlitary seeking enpl oynent
assi stance in appropriated fund position vacancies in the
conpetitive services at grades GS-1 through GS/ Gw 15, or
equi val ent wage system positions, as determ ned by conparison of
representative rates.

(2) Al activities enploying civilian enployees in
appropriated fund positions serviced by the Hunman Resources
Ofice (HRO, Naval Air Station (NAS), Patuxent R ver, Maryl and.

b. Policy regarding application of preference for overseas
positions is addressed in Departnent of Defense (DOD) Directive
1400. 23 of 18 Septenber 1974 (NOTAL).

5. Policy. Mlitary spouses will be provided preference in

enpl oynent follow ng the provisions of this instruction. 1In

addi tion, spouses of mlitary personnel under Pernmanent Change of
Station (PCS) orders, but not eligible for preference, wll be
provi ded assistance in |ocating enploynent in the comuting area
of their sponsor’s new duty station. Such assistance w ||

i ncl ude provision of enploynent information, increased enpl oynent
opportunity and counseling. This instruction does not supersede
reference (d) prohibitions regardi ng nepotism

6. Condi tions for Acceptance of Vol unteer Service

a. Volunteer services, in any capacity, may be accepted from
spouses of active duty mlitary nenbers referred by Famly
Service Centers when

(1) experience gained during such volunteer service wll
directly enhance future enployability;

(2) services are not used as an alternative to paid
enpl oynent for either the volunteer or any other person;

(3) services under this authority do not exceed a total
of six nmonths in any cal endar year; and

(4) an agreenent is executed between the spouse providing
the services and the activity where the services are to be
provided. (Enclosure (2) is a sanple agreenent.)



b. Volunteer services do not confer any type of civil
service status. Volunteers shall not be considered to be a
Federal enpl oyee for any purpose by reason of such service
except:
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(1) for purposes of Chapter 81, Title 5, relating to
conpensation for work-related injuries; and

(2) for purposes of Chapter 171, Title 28, relating to
tort clains.

c. Volunteers are not entitled to benefits or pay.

d. Volunteer service does not neet the requirenent for a
period of enploynent for the purpose of eligibility for
nonconpetitive appoi ntnent under Executive Order 12362 for
certain former overseas enpl oyees.

e. The Departnent of the Navy (DON) is an equal enpl oynent
opportunity (EEO) enployer. Al selections and assignnents of
volunteers will be made in full accordance with EEO pri nci pl es.

7. Action

a. Naval Air Warfare Center Aircraft Division
( NAVAI RWARCENACDI V) Directors/ NAS Departnent Heads and Heads of
tenant activities will extend enpl oynment preference to spouses of
mlitary personnel as follows:

(1) MIlitary spouses must be sel ected ahead of ot her
applicants for vacancies at GS-1 through GS/ Gw 15 and equi val ent
wage system positions when:

(a) The vacancy is in the conmuting area of the
sponsor’s new duty station.

(b) Witten application for enploynent preference,
including verification of eligibility, was nade (i.e., sponsor’s
PCS travel orders).

(c )The mlitary spouse preference eligible was
certified to the selecting official anong the best qualified,
properly rated and ranked candi dates. Preference applicants nust
be eval uat ed under conpetitive nerit pronotion procedures to



determine eligibility for preference. Eligible candi dates nust
be rated (i.e., all nonconpetitive and conpetitive candidates) to
ensure that the spouse preference eligibility is rated and ranked
correctly.

(d) The grade of the position is no higher than a
grade the spouse fornerly held in a permanent position in the
conpetitive service.

NASPAXRI VI NST 12310. 2B

(2) When nore than one mlitary spouse is being
consi dered for a vacancy, selection may be nade from anong
available mlitary spouse preference eligibles in any order.

(3) Amlitary spouse preference eligible referred on a
certificate of eligibles issued by the Ofice of Personnel
Managenent (OPM will be given preference over nonpreference
candidates if such a certificate is used to fill a job.

Sel ection of the mlitary spouse preference eligible is subject
to the requirenents for appointments from OPM registers,

i ncl udi ng the prohibition agai nst passing over an avail abl e
veteran. Preference is provided when the eligible spouse has
filed a witten application with HRO of preference eligibility.

(4) The eligibility period for mlitary spouse enpl oynent
preference is 30 days preceding the sponsor’s arrival at the new
duty station through an indefinite period of tine after arrival.
Preference eligibility during this period term nates upon
pl acenent into, or declination of, any continuing position that
the eligible spouse has regi stered for enploynment preference.
Mlitary spouse enpl oynent preference may only be exercised once
for each permanent relocation of the mlitary sponsor under PCS
orders. The preference is available to all eligible spouses
whose sponsors have rel ocated on PCS orders since 13 August 1986.

(5) Mlitary spouse enploynment preference is applicable
when vacanci es are announced for open conpetition. Covered
positions include those in the conpetitive service which are
expected to | ast beyond one year. This includes tenporary
positions when the position is a continuing position as defined
in enclosure (1).

(6) Non-conpetitive placenents do not require application
of mlitary spouse enpl oynent preference (e.g., reassignnents,
transfers, placenments under Veterans Readjustnent Authority



procedures, etc.) unless candi dates for the vacancy were
solicited through an open recruitnment process. Placenents to
satisfy statutory or regulatory entitlenments stemm ng from
reenpl oynent rights, grade retention and rights conferred by
court decisions are not subject to provisions of this
instruction. Preference candidates inmedi ately appointable to
Federal conpetitive service positions shall be referred to
positions for which available and qualified through automated
referral procedure for the DOD Priority Placenent Program per DOD
1400. 20-1-M Included are current Federal enployees, candi dates
with reinstatenent eligibility and candi dat es appoi ntabl e under
Executive Order 12362 as anended. Preference does not apply to
DON activities whose primary function consists of intelligence,
counter-intelligence or national security responsibilities.
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b. NAVAI RWARCENACDI V Direct ors/ NAS Departnent Heads and
Heads of tenant activities shall notify HRO of duties suitable
for mlitary spouses in a volunteer capacity and the purpose of
t he assi gnnent.

C. HRO wi | | :

(1) Maintain records of individuals who apply for
mlitary spouse enploynent preference. Records mnust include
position applied for, whether the spouse was referred for
sel ection and entrance on duty date, if appointed. Records nust
be avail able for review during inspections and eval uati ons of
per sonnel prograns.

(2) Forward copies of the Notification of Personnel
Action (SF-50), docunenting the placenent of mlitary spouse
enpl oyment preference applicants to the cogni zant Echel on 2
command of the activities in which preference was granted.

(3) Provide information, upon request, regarding the
activity’ s current and projected enpl oynment opportunities.

(4) Counsel spouses, upon request, on matters relating to
rel ocation which affect continued or future enploynent. Such
counseling will include, as a m ni num

(a) General information regarding prospective
enpl oynment opportunities in DOD activities at the new duty
station, including enploynent contacts. DOD 1400. 20-2M
(Counsel ing Manual for Stability of Gvilian Enpl oynent) dated



June 1986, and “Working for the Navy: Regional Information”,
undat ed, should be used to provide this information.

(b) Information regarding entitlenent to | eave
W t hout pay and that Navy offers up to 90 days | eave w thout pay
to enpl oyed dependents of transferring mlitary personnel per
reference (e).

(c) Information regardi ng enpl oynent assi stance and
that counseling is available through Famly Service Centers as
establ i shed by reference (f).

(5) Provide assistance to relocating mlitary spouses who
are not eligible for preference.

(6) Maintain an O ficial Personnel Folder (OPF) for each
vol unteer. Normal procedures for establishnment and di sposal of
OPFs will be followed. The OPF will include:
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(a) volunteer’s SF-171 or other appropriate
appl i cation;

(b) the purpose and | ocation of the vol unteer
service; and

(c) total period of volunteer service.

SF-50s nust be used to docunent all volunteer service under this
provi sion. Records nust be maintained for two years after the
end of the | atest period of volunteer service.

d. Eligible mlitary spouses who have been denied mlitary
spouse preference entitlenent may wite to the Deputy Assistant
Secretary of the Navy for Civilian Personnel/Equal Enpl oynent
Qpportunity (DASN (CP/EEO)) at 1000 Navy Pentagon, Washi ngton,
D.C. 20310-1000. The DASN (CP/EEO) wi Il nmake the final
det erm nation

8. Review Authority. Director, HRO shall review this
i nstruction, making changes as necessary.

PAUL E. ROBERTS



Di stribution:
Distribution List I|I
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VOLUNTEER SERVI CE AGREEMENT

VOLUNTEER SERVI CE AGREEMENT BETWEEN AND
(ACTI VI TY)

(M LI TARY SPOUSE)

Statenent of Understanding. This is an agreenent for the provision of

vol unt eer services under the provision on 10 U S.C. 1588. 1In support of a
fam |y support programrelating to enhanced enployability of spouses of active
duty mlitary nenbers, volunteer services as noted below wi |l be provided.

The foll owi ng conditions apply:

1. Volunteer service is for the purpose of providing work experience desi gned
to devel op skills which will enhance the opportunities for gaining paid
enpl oynent .

2. Volunteer service is entirely w thout paid conpensation

3. Volunteers are not considered Federal enployees for any purpose other than
Tort O ains provisions and purposes relating to conpensation for work-rel ated
injuries.

4. Volunteer service confers neither civil service status nor any
entitlenents to future enploynment with any Federal organization



5. Volunteer service may be terminated at any tinme at the discretion of the
host activity.

6. Volunteer service may not be used as an alternative to paid enploynment for
t he vol unteer or any other person

7. Vol unteer service may not exceed a total of six mobnths in any cal endar
year.

8. The volunteer service will be perforned at and
wi Il involve work experiences in such areas as

Service is expected to conprise hours per , and is expected to | ast
for the period .

(Volunteer) (Date) (Activity Representative) (Date)

Encl (2)



